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G&W Trucker Portal Navigation
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Logging into 
Portal

• From the G&W Vehicle Booking System homepage 
click on Login to my VBS

• You will be redirected to the login screen

• Enter your username and password to sign in



3

Adding a 
Payment Source 

• Click the Dropdown Menu in the top left

• Select the Administration Tab

• Click on Payment Source Management

• You will be redirected to the payment source page
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Adding a Payment 
Source (2/4)

1. In the right corner of the page, click the red (+) 
icon 

2. Fill out the information in the text boxes (pictured 
right), click Next when complete

3. Review and confirm the information is correct, click 
Next again.
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Adding a Payment 
Source (3/4)

• Fill out the information in the text boxes (pictured 
right), click Next when complete

• Review and confirm the information is correct, click 
Next again.
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Adding a Payment 
Source (4/4)

• When you have successfully added a payment source, 
you will be redirected to the completed tab. 

• Click the Close button to complete the process
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Configuring Payment Programs
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Configuring 
Payment 
Programs

1. In the Invoice Payment Profile Tab, Select the Add 
Conditional Profile button below the autopay slide 

2. Select the desired facility and fill out contact name & email

3. Select desired payment source and click agree to complete 
the payment program
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Opting into Autopay
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Opting Into 
Autopay

• In the Payment Source Management tab, Select 
Invoice Payment Profile to the right of Current 
Payment Sources
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Opting into 
Autopay 2/2

• In the top right corner of the page there is a slide titled Enable 
Automatic Payment

• Click to slide the icon to the right (Green = Autopay on, Grey = 
Autopay off)
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Viewing Invoices



13

Viewing an Invoice

• In the top left dropdown 
menu, click on Intermodal 
Manager

• At the bottom, select 
Invoice Payments. You will 
be redirected to the invoice 
page
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Viewing an 
Invoice 2/2

• In the Invoice Payment tab, use the dropdown menu to 
select your company

• Click the Invoice dropdown to view existing invoices 

• Click the PDF icon (3) to download and view invoice(s) 

1

2 3



15

Manually Paying Invoice
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Manually Paying 
Invoice

1. Use the selection box (1) to select invoice(s) you would like 
to pay

2. Use the dropdown menu to select a payment source

3. Click Proceed to Checkout. You  will be redirected to a 
confirmation page
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Manually Paying 
Invoice 2/2

1. Review the information and click the I Agree/Acknowledge 
check box

2. Click confirm to complete payment. You will receive a 
notification that your payment is being processed when the 
confirmation page closes
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